
Artists' Sale 2014 Requirements and Guidelines

DETAILED SCHEDULE
Sept. 7 - Photos due (for consideration for use in Artists' Sale promotional materials.)

Oct. 2 - 10 to 2 - Postcards should be available at the SEFAA Center.  Please email 
2014Sale@fiberartsalliance.org to confirm that the postcards are ready.

Oct. 11 - Registration deadline

November 4 and 6 - Item delivery dates

Nov. 7 - 10 to 4 - Sale and Silent Auction set up

Nov. 8 - 10 to 11 - Silent Auction Preview Brunch 
              10 to 1 - Silent Auction 
              11 to 5 - Sale

Nov. 9- 12 to 4 - Sale 
               4 to 6 - Event TBD

Nov. 10 - 12 to 2 - Sale take down

Nov. 11 and 13 - 10 to 2 - Item pick up dates

Nov. 25 - Payments due to artists

If the scheduled delivery and pick up dates do not work for you, please call 678-235-4328 or e-
mail 2014Sale@fiberartsalliance.org to schedule an appointment.  

GENERAL REQUIREMENTS
Items for Sale:  All items for sale must be handmade by you and must incorporate one or more 
fiber art techniques.  NEW!  (1) No more than 50 items per artist.  (2) There will be a limited number 
of any one item or similar items on display at any given time.  The display will be re-stocked as 
sales occur.
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Volunteering:  Plan on volunteering to work for at least one shift during drop off, setup, the Sale, 
take down, or pick up.  You can see the available shifts and easily sign up online at http://
fiberartsalliance.org/home/volunteer.  Click on  the Calendar View link, scroll to November, and click 
on the session you'd like to volunteer for.  Fill out the quick sign up form and you're done.  Do it 
now before you forget!  

Membership:  Only individual SEFAA members are allowed to sell their work in the Artists' Sale.  If 
you are not a current individual SEFAA member, please join our fiber community and then complete 
your Artists' Sale registration.  You may join SEFAA online, or you can join by mail:  Print out and 
complete a membership form and send  it along with a check (payable to SEFAA) to:  SEFAA, 1705 
Commerce Dr. NW, Atlanta, GA  30318, ATTN:  Artists' Sale.

Cost:  Registration fees are $15 per artist plus SEFAA will retain 20% commission on all sales.  
CLICK HERE to register and pay online.

Publicity:  You are asked to distribute Sale promotional materials and to share Sale information on 
social media.  Both postcards and a digital (pdf) version of the event flyer will be available.

SILENT AUCTION
Like last year, this year's Artists' Sale will open with a Silent Auction, an event which can provide 
you with increased publicity and promotion opportunities.  Donating an item for the Silent Auction 
gives you the opportunity to have photographs of your work considered first for inclusion in printed 
promotional materials (flyer and postcard) and in online postings (SEFAA website and Facebook 
Page.)  It also gives you the opportunity to meet buyers before the sale during the Preview Brunch 
Party from 10-11 on Saturday, November 8th.

PHOTOS
You have the option to submit up to 5 photographs of your work for use in print and online 
promotional materials for the Artists' Sale.

Images must have a minimum resolution of 1500 px on the shortest side.

Submit your images using www.wetransfer.com.  This is a free service that allows you to send up to 
2 GB of data per transfer.  After adding your files, type in info@fiberartsalliance.org in the box 
labeled "Friend's e-mail" box and add your email address in the box below.  Important:   For each 
photo include both the title of work and photographer's credit information (if applicable) in 
"Message" box.
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DELIVERY
What to bring:

1.  Your items:  All of your items (no more than 50!) must be tagged legibly with a code consisting 
of your initials and the item number plus the item sales price when you deliver them or they will not 
be accepted.  For example:  MEM01  $25 for Martha Edwards Myers, Item 1, price of $25.

2.  An Inventory:  You must provide an inventory listing of all of your items when you deliver them 
(or before) or they will not be accepted.  Include the item number, price, and a brief description.  
Please make sure your name is on the top of each page of your inventory, that there is just one item 
per line, and that the document is in portrait format.   
  
NEW!  This year electronic inventories in Excel spreadsheet format only  will be accepted and 
are highly encouraged.  Click here to download a sample inventory listing, replace the sample data 
with your inventory data, and  email your inventory to:  2014Sale@fiberartsalliance.org.  Other 
acceptable formats are printed and legible, handwritten inventories.

3.  Any Accessories:  Don't forget bags, containers, stands, etc. that are included in the sales price 
of your items.  Tag these items with the same code as the item they correspond to and/or include 
them as a line item on your inventory.  For example:  25 small gold organza bags, 1 for each 
bracelet sold.

4.  Display Materials:  Please bring any display items that you have agreed (with the Artists' Sale 
committee) to provide.

5.  Promotional Materials:  Please bring a supply of business cards or similar if you'd like to have 
your information available during the sale.

Important!  Artists' Sale volunteers will check that your inventory and inventory listings match when 
you deliver your items.  This is to ensure that all of your items are accounted for.  So, please bring 
an extra dose of patience with you and come prepared to go through your inventory item by item.

PICK UP AND PAYMENT
 Unsold items may be picked up at the SEFAA Center on November 11th or 13th between 10 am 
and 2 pm. There will be no pick up on Sunday, November 9th when the sale closes.  

Important!  Artists' Sale volunteers will verify that the items you are collecting matches our sales 
records and your inventory sheet, so please be patient when you pick up your items.

Payments will be distributed by November 25th assuming your unsold items have been picked up 
from the SEFAA Center.

https://dk-media.s3.amazonaws.com/AA/AH/fiberartsalliance-org/downloads/290532/Generic_Sample_Sale_Inventory.xls
mailto:2014Sale@fiberartsalliance.org


MISCELLANEOUS BUT IMPORTANT
Your work will be insured while it is at the SEFAA Center.

You are responsible for paying any sales tax for your sales (only applies if you are a business).

Credit cards (including American Express this year), cash, and checks will be accepted to pay for 
purchases.

Questions?  Email the Artists' Sale committee: 2014Sale@fiberartsalliance.org.
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